


2 
 

 

deliberate as a collective body and provide a collective decision, the narrative may 
include the numerical vote. Committee chairs will not hold any special authority in the 
committees’ decision-making processes.  

 
In all applications for promotion and tenure, careful consideration must be given both to 
the equitability of the candidate’s assignment and opportunities in relation to others in 
the department. This is especially important given that SIGS spans multiple campuses.  
 
For candidates for tenure and promotion to Associate Professor1, the procedure will be 
as follows: Each member of the evaluation committee will review the candidate’s entire 
file and supporting documentation. The committee may vote by a simple majority to 
authorize the committee chair to solicit additional or missing information. All 
communications between the candidate and the committee must be in writing and 
through the chair of the committee.  

 
The evaluation committee will then meet as a group to discuss their assessment of 
whether the candidate meets the standard of excellence required to earn tenure and 
promotion. At the conclusion of this meeting, the members of the committee will vote 
by secret ballot on whether to recommend 
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The mid-tenure process will be similar to the tenure application process although there 
will be no external review letters and the department as a whole will not review the file.  

 
For candidates for promotion to Full Professor, all of the previous procedures will apply 
except that only faculty members who are Full Professors will participate in the 
evaluation of the file, and only the committee will vote on whether to recommend 
promoting the applicant. Per University Guidelines, if the FEC lacks a sufficient number 
of Full Professors to evaluate the candidate’s file, the Dean, in consultation with the 
School Director, may appoint one or more qualified Professors from within SIGS or from 
other units to serve on the 
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o For application for tenure and promotion to Associate Professor, evaluations for 
all tenure-earning years 

o For application for promotion to Full Professor, annual evaluations since 
promotion to Associate Professor or the past five years. 

 Mid-tenure evaluations (for application for tenure) 

 Detailed narratives on teaching, research, and service explaining the candidate’s 
goals, approach, and accomplishments in each area  

 The most recent course syllabus for each subject taught 

 USF student assessments of instruction from FAIR or FIS 

 Any departmental student and peer assessments of instruction  

 Copies of all publications during the relevant time period: 
o For application for tenure, the time period is from appointment of the position 

at USF until submission of the file, unless the candidate was hired with credit 
towards tenure 

o If the candidate was hired with credit towards tenure, the time period is from 
the start of the time credited towards tenure until submission of the file  

o For application for promotion to Full Professor, the time period is from 
submission of the file for promotion to Associate Professor until submission of 
the file for promotion to Full or the five years previous to the application 

 Copies of any research under contract or otherwise in process of publication, with 
documentation of publication status (e.g. contracts and communications from 
journal or press editors) 
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 Written evaluations from p
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III. Criteria for Evaluating Research  

A. Research Mission 

The criteria in this section are designed to serve SIGS’s research mission, which is to conduct 
innovative research that contributes to important philosophical and policy debates in and 
outside the many disciplines contained in SIGS, and that advances theoretical, methodological, 
and practical understandings of the social environment.  In a Research 1 University such as the 
University of South Florida, research is an extremely important criterion for tenure and 
promotion. To be considered for tenure and promotion, tenure-track faculty members (and 
associates applying for promotion to full professor) are required to maintain a consistent 
research agenda throughout their tenure years and show publication results or “productivity” at 
the end of those years when they submit their application.  In its definition of productivity, SIGS 
values both quality and quantity. 

B. Research Activities and Criteria for Excellence 
Consistent with this mission, SIGS considers “excellence” in research to consist of making a 
substantial contribution to the peer members 
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C. 
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 serving on scholarly awards committees 

 reviewing grant proposals 

 reviewing tenure and promotion applications for candidates at other universities 

 reviewing academic programs at other universities 

 holding office in a professional association 

Public or community Service (must be related to the candidate’s academic field) 

 offering interviews with the media 

 serving as an unpaid consultant for the government or an organization 

 organizing community events 

 giving public lectures 

While all of the relevant activities listed above will be counted in the assessment of whether a 
candidate has demonstrated substantive or substantial service, candidates are not required to 
participate in all of these activities. The School will consider candidates to have demonstrated 
“substantive” service if they have served with responsibility on some department, college, or 
university committees and as a reviewer or discussant for some manuscripts or conference 
presentations. The School will consider candidates to have demonstrated “substantial” service if 
they have shown significant involvement in developing and/or sustaining departmental, college, 
university, professional, and/or public institutions.  

 

C. Assessing Service 

1. Tenure and Promotion to Associate Professor 

Per University guidelines, candidates for tenure and promotion to Associate Professor 
need to demonstrate “substantive” contributions of service. The School will use the 
materials submitted in the candidate’s file to assess the candidate’s level of and 
commitment to service. 

2. Promotion to Full Professor 

Per University guidelines, candidates for promotion to Full Professor need to 
demonstrate “substantial” contributions of service. The School will use the materials 
submitted in the candidate’s file to assess the candidate’s level of and commitment to 
service.  

 

This document may be amended by a two-thirds majority vote of the voting members of the Faculty at 
any regular meeting of the School. After amendment, it must be approved by the Offices of the Dean 
and Provost.  

 

Approved by faculty vote on May 21, 2020 

Approved by Dean’s Office on May 21, 2020  
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V. Appendices 

A. Approximate time periods for publication of reviews and citations 
Book reviews require time for the press to send copies of the book to journals, for journal 
editors to find authors willing to review the book, for authors to read the book and write a 
review, for the review to be edited, and for the journal to go through the production process 
(usually a 12 month lag time in this discipline). Depending on space constraints in the journal, 
publication of a review may also be postponed for several journal issues. Altogether, it is likely 
to take 2-3 years after publication of a book for reviews to appear in print.  

Citations require time for scholars to discover the work, read it, and incorporate it into their 
research.  Most likely, they will begin by presenting their research at an academic conference. If 
an author is citing a work in a journal article, it will take 12-24 months from the time of reading 
the work cited until the article manuscript is submitted for publication.  Manuscript review 
times for humanities and social science journals average two months but can take as long as 
three to six months.  (See http://www.reviewmyreview.eu/acceptance-rates-turnaround-time/)  
In cases of a favorable decision, commonly the manuscript must still be revised and 
resubmitted, which can entail an additional three months for revision and two more months to 
be reviewed again.  Assuming a manuscript is accepted on its first submission, one could thus 
expect that it would take approximately 7-15 months from initial submission to acceptance.  
Since the average acceptance rate in social science journals is 20% (see website cited above), 
there is an 80% chance that it will take even more time for an article to be accepted.  Finally, 
again, there is usually a 12-month lag time from acceptance to actual publication.  Altogether, 
then, we should 

http://www.reviewmyreview.eu/acceptance-rates-turnaround-time/

