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RECORDING A LIVE CLASSROOM SESSION WITH TEAMS 
St. Pete Campus - Setup, Recording, and Tips
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Right click the session on the calendar to copy the session link and add it to your preferred
method of communication with students, such as announcements or email.

/innovative-education/documents/digital-learning-guides/sharing-teams-recording.pdf
/innovative-education/documents/digital-learning-guides/sharing-teams-recording.pdf
/innovative-education/digital-learning/digital-learning-resources/
mailto:%20facultysupport@usf.edu


!Prior!up!tfmfdujoh!#Sfdpse-#!mfu!zpvs!tuvefout!lopx!uibu!uif!tfttjpo!xjmm!cf!sfdpsefe/!Bmtp
opuf!uibu!only!gbdvmuz!tipvme!iju!uif!sfdpse!cvuupo/!
Jg!dmbttsppn!tuvefout!bsf!gpmmpxjoh!uif!Ufbnt!tfttjpo!jo!dmbtt-!nblf!tvsf!uifjs
microphones and speakers are off/
Jg!b!tuvefou!jo!uif!qiztjdbm!dmbttsppn!ibt!b!rvftujpo-!cf!tvsf!up!sfqfbu!uif!rvftujpo!tp!ju(t
dmfbs!gps!qmbzcbdl!mbufs/

NOTE: Organizers/presenters can start meeting
recordings, share or take control of content and change
attendee permissions. Review Roles in Microsoft Teams
meetings and Meeting options in Microsoft Teams.

Please visit the Digital Learning Live Support  for any questions related to Teams. 
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