Each time you make a reservation at the MSC, you will receive an emailed reservation con rmation. There
are many important details listed on the con rmation, such as the event date, your event location, the time
you have reserved the location, your contact information, and any charges associated with your reservation.
Because some items may be changed while your reservation request is being processed, it is crucial that you
review and con rm that these details are correct. If you have any questions about your con rmation or would
like to make any changes to your con rmation, please contact your MSC Event Planner.

Below, we will show you where each of these important details are located on the Con rmation sheet.

1. Your Contact Information 9.

2. Reservation/Con rmation Number 10.
3. Reservation Status 11.
4. Billing Information 12.
5. Event Date 13.
6. Event Location 14,
7. Event Time 15.
8. Reservation Time 16.

Event Set Up

Event Details

Diagram Details

Associated Costs

Tax

Reservation Notes

Total Charges
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